
 

Âóäëä­óÈĀÝÚáúâõ 

Chart (Graph) ìäøîĀÝÚáúâõÅøîÂóäÚČóÃ­îâúæÖòèÿæÃÃ­îâúæØöćÿÂĆÛĂÚÿèõä°ÂËöÖâóÚČóÿëÚîĂÚæòÂêÔñÃîÈÂäóàõÂ 

ÿßøćîèõÿÅäóñì°Ã­îâúæĂÚÿËõÈë×õÖõÿßøćîÿÜäöãÛÿØöãÛÅ¬óîîÂâóÿÜĆÚÂäóàõÂ ØČóĂì­ÿäóâîÈÿìĆÚÅèóâÖ¬óÈÃîÈËùÕÃ­îâúæ ÿË¬Ú 

ÂóäÿÜäöãÛÿØöãÛëòÕë¬èÚâóÂìäøîÚ­îãÃîÈÃ­îâúæĀÖ¬æñËùÕ ĀÚèāÚ­âÃîÈÖòèÿæÃØöćÃ÷ĈÚą æÈą ìäøîèõÿÅäóñì°Ăì­ÿÜĆÚáóß 
ØČóĂì­âîÈáóßäèâÃîÈÃ­îâúæăÕ­ÿÕ¬ÚËòÕĀæñëøćîÅèóâìâóãăÕ­ÕöÂè¬óÂóäâóÚòćÈî¬óÚĀÖ¬ÖòèÿæÃ 

 Âóäëä­óÈÂäóàĂÚ Microsoft office Excel ÿÜĆÚÿäøćîÈÈ¬óãÿßäóñÉñâöÅČóëòćÈĂì­ëä­óÈĀæñÉòÕäúÜĀÛÛĀæñăÕ­ĀÛÛ

âøîîóËößāÕãÿÊßóñ Excel 2013 ØöćăÕ­ÜäòÛÜäùÈÅČóëòćÈĂÚÂóäÉòÕÂóäÂòÛÂäóàăÕ­È¬óã ëñÕèÂ äèÕÿäĆè ĀæñëèãÈóâãõćÈÃ÷ĈÚ 

 

 

 

 

 

 

 

 

 

 

 



 

                 ëä­óÈÂäóà (Chart)  

 

 Âóäëä­óÈÂäóà ìäøî Chart ĂÚ Excel ÉñØČóăÕ­Åæ­óãą ÂòÛÂóäëä­óÈĂÚāÜäĀÂäâĂÚËùÕ MS-Office îøćÚą ØòĈÈ

ÃòĈÚÖîÚÂóäëä­óÈĀæñÂóäÖÂĀÖ¬ÈÂäóà ĀÖ¬ĂÚ Excel 2013 Éñëä­óÈÂäóàăÕ­ĀÛÛäèÕÿäĆèÉóÂÜù¬â  Quick Analysis 

Ì÷ćÈÉñâöäúÜĀÛÛÂäóàâóÖäÑóÚĂì­ÿæøîÂĀæñëä­óÈăÕ­È¬óãą ĂÚÃòĈÚÖîÚÿÕöãÈ ÕòÈÚöĈ 

 

 

 

 

 

 

 

 

 

 

 

 

             
             

      

 

 

            

¬ ÅæõÂæóÂÅæùâÿÌææ°Ã­îâúæØöć
ÉñÚČóâóëä­óÈÂäóà 

Öòèîã¬óÈÂäóàĀÛÛÖ¬óÈą 

­ ÅæõÂÜù¬â   
Quick Analysis Āæ­è

ÿæøćîÚăÜØöć ĀÝÚáúâõ 



 

 

 

 

 

            ëä­óÈÂäóàĀÛÛ Recommended Chart 

 ÅùÔëâÛòÖõĂìâ¬ÃîÈ Excel 2013 Åøî Recommended Chart (ĀÝÚáúâõØöćĀÚñÚČó) ÿÜĆÚèõÙöÂóäëä­óÈÂäóàĀÛÛ

äèÕÿäĆèÖóâÅČóĀÚñÚČó āÕãāÜäĀÂäâÉñÕúÉóÂËùÕÃ­îâúæĂÚË¬èÈÿÌææ°ØöćÅùÔÿæøîÂâóè¬óÉñëä­óÈÂäóàĀÛÛăìÚÉ÷ÈÉñ

ÿìâóñëâÂòÛÃ­îâúæ 

 

 

 

 

ÕúÖòèîã¬óÈÿâøćîÿæøćîÚ
ÿâóë°ăÜèóÈÛÚÂäóà 

®ÅæõÂÿæøîÂÜäñÿáØÃîÈÂäóàØöćÉñĂË­ 



 

 

 

              

             
             

             

             
             

             

             
             

             
      

Âóäëä­óÈÂäóàÕ­èãèõÙöÉñĀÂ­ăÃìäøî 

ÉòÕäúÜĀÛÛăÕ­ÿìâøîÚèõÙöîøćÚą 
 

 

 

 

 

 

 

 

 

            ÜäñÿáØÃîÈÂäóà (Chart Type) 

ĀëÕÈÂäóàØöćĀÚñÚČóĂì­ÿæøîÂëä­óÈ 

¬ÅæõÂË¬èÈÿÌææ°Ã­îâúæ ­ÅæõÂÜù¬â ĀÝÚáúâõØöćĀÚñÚČó 

®ÅæõÂÿæøîÂËÚõÕÃîÈÂäóà

ĀæñÿæøîÂÂäóàØöćÉñĂË­ 

ìäøîÅæõÂÕúÂäóàĀÛÛîøćÚą 

¯ÅæõÂÜù¬â OK 

°ÿæøîÂÉòÕäúÜĀÛÛ
Âäóà ÉóÂÜù¬â Chart 

Style 



 

 ÂäóàìäøîĀÝÚáúâõĂÚ Excel âöĂì­ÿæøîÂìæóãËÚõÕ ÿßøćîĂì­ÅùÔÿæøîÂâóÚČóÿëÚîăÕ­ÖäÈÂòÛÃ­îâúæØöćÖ­îÈÂóäăÕ­ 

āÕãÉñâöĂì­ÿæøîÂìæóãĀÛÛ ÕòÈÚöĈ 

¶ Column (ÅîæòâÚ°) ÿÜäöãÛÿØöãÛÃ­îâúæĀÖ¬æñÅ¬óĂì­ÿìĆÚÅèóâĀÖÂÖ¬óÈîã¬óÈÖČćó / ëúÈîã¬óÈËòÕÿÉÚ 

¶ Line (ÿë­Ú) ĀëÕÈÅ¬óÃîÈÃ­îâúæĀæñĀÚèāÚ­âáóãĂÚË¬èÈäñãñÿèæóìÚ÷ćÈ âòÂĂË­ÿÜäöãÛÿØöãÛÅ¬óÃ÷ĈÚ/æÈÃîÈ

Ã­îâúæ 

¶ Bar (ĀØ¬È) ÿÜäöãÛÿØöãÛÃ­îâúæĂì­ÿìĆÚÅèóâĀÖÂÖ¬óÈîã¬óÈËòÕÿÉÚÿË¬ÚÂòÚ ÿßöãÈĀÖ¬ĀÝÚáúâõÉñîãú¬ĂÚĀÚèÚîÚÌ÷ćÈ

Ăì­Åèóâäú­ë÷ÂĂÚÕ­óÚÿèæóìäøîäñãñØóÈâóÂÂè¬ó 

¶ Area (ßøĈÚØöć) ĀëÕÈĂì­ÿìĆÚÝæäèâĀÚèāÚ­âÝæäèâÃîÈÃ­îâúæØòĈÈìâÕ 

¶ X Y (Scatter) (ÂäñÉóã) ĀÝÚáúâõ xy (ÂäñÉóã) ĀëÕÈÅèóâëòâßòÚÙ°ÃîÈÅ¬óØöćÿÜĆÚÖòèÿæÃØöćîãú¬ĂÚËùÕÃ­îâúæ
ìæóãą ËùÕ ìäøîÂóääèâÖòèÿæÃ Ƙ Âæù¬âÿÜĆÚÃ­îâúæ xy ØöćëòâßòÚÙ°ÂòÚìÚ÷ćÈËùÕĀÝÚáúâõÂäñÉóãÚòĈÚâòÂÚČóâóÂòÛ

Ã­îâúæØóÈèõØãóéóëÖä° 

¶ Stock (ìù­Ú) ĀÝÚáúâõìù­ÚĀëÕÈĀÚèāÚ­âÖæóÕāÕãÂČóìÚÕäóÅóÿÜõÕ  äóÅóÖČćóëùÕ äóÅóëúÈëùÕ äóÅóÜõÕ Āæñ
Ýæäèâ 

¶ Surface (ßøĈÚÝõè) ÂóääèâËùÕÃ­îâúæëîÈËùÕĂì­ÿÂõÕÜäñāãËÚ°ëúÈëùÕĀÝÚáúâõËÚõÕÚöĈĀëÕÈĀÚèāÚ­âÃîÈÅ¬óĂÚ

ëîÈâõÖõÛÚÿë­ÚāÅ­ÈØöćÖ¬îÿÚøćîÈÂòÚ 

¶ Rader (ÿäÕóä°) ĀÝÚáúâõÿäÕóä°ØČóìÚ­óØöćÿÜäöãÛÿØöãÛÅ¬óëñëâÃîÈËùÕÃ­îâúæìÚ÷ćÈËùÕ ÉñĀëÕÈÂóäÿÜæöćãÚĀÜæÈ

ÃîÈÅ¬óØöćëòâßòÚÙ°ÂòÛÉùÕÂ÷ćÈÂæóÈāÕãÃ­îâúæĀÖ¬æñËùÕÉñâöéúÚã°ÂæóÈä¬èâÂòÚ 

¶ Combo (Ýëâ) ëČóìäòÛÂóäëä­óÈĀÝÚáúâõĀÛÛÝëâ ëČóìäòÛËùÕÃ­îâúæØöćâöÅ¬óÖòèÿæÃĀÖÂÖ¬óÈÂòÚâóÂÿË¬Ú äóÅó

ÃóãÂòÛäèâÂóäÃóÛÂĆîóÉÉñÿæøîÂĀÝÚáúâõÅîæòâÚ°ĀæñĀÝÚáúâõÿë­ÚÝëâÂòÚăÕ­ 

   

 

 

 

 

¶ ÚîÂÉóÂÚöĈĀÝÚáúâõÛóÈËÚõÕãòÈÿæøîÂäúÜĀÛÛăÕ­ Ƙ ĀÛÛÅøî ĀÝÚáúâõßøĈÚÑóÚ Ƙ âõÖõØöćâöĀÂÚ x ĀæñĀÂÚ y Āæñ

ĀÝÚáúâõëóââõÖõ (ƙD) ØöćÿßõćââöâõÖõÅèóâæ÷ÂÃîÈĀÂÚ z ÿÃ­óâóÕ­èã 



 

 

                ÿÅäøćîÈâøîÜäòÛĀÖ¬ÈÂäóà 

 ĂÚ Excel ƘƖƗƙ ÉñâöÿÅäøćîÈâøîĂì­ĂË­ÉòÕäúÜĀÛÛÂäóàăÕ­ÜäòÛÜäùÈÿÅäøćîÈâøîĂìâ¬ Ăì­ÅùÔÿæøîÂĂË­ÈóÚăÕ­ìæóã

ĀÛÛ ÿäöãÂĂË­ÈóÚÈ¬óã ìäøîÉñÿäöãÂĂË­ÖóâÅèóâ×ÚòÕÃîÈÝú­ĂË­ĀÖ¬æñÅÚăÕ­ 

 

 

  ÅæõÂÜù¬â ÉòÕÂóääúÜĀÛÛë¬èÚØöćÿæøîÂ ÉñĀëÕÈìÚ­óÖ¬óÈÅČóëòćÈ Format ÿßøćîÉòÕäúÜĀÛÛÂäóà 

 

 

 

 

 

   

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ĀëÕÈÿÅäøćîÈâøî Chart Tools ÿâøćîÅæõÂßøĈÚØöćÂäóà 

ÿÅäøćîÈâøîĀÝÚáúâõ ëČóìäòÛÜäòÛĀÖ¬ÈÂäóà ÅČóëòćÈĀæñÿÅäøćîÈâøîÜäòÛĀÖ¬ÈÂäóà 

ÿâøćîÅæõÂÿæøîÂÂäóàÉñĀëÕÈÿë­Ú

ăïăæØ°ÿÃÖÃ­îâúæĂÚÂäóà ëöĀÕÈÅøî
Å¬óĀÂÚ X ëöÚČĈóÿÈõÚÅøîÅ¬óĀÂÚ Y 

ÅæõÂæóÂã­óã ìäøîÜäòÛÃÚóÕ Âäóà

ăÕ­ÿìâøîÚäúÜáóß 

ÿÅäøćîÈâøîÿßõćâîÈÅ°ÜäñÂîÛ 
ÉòÕäúÜĀÛÛĀæñÂäîÈÂäóà 



 

ÿÜæöćãÚëăÖæ°Âäóà (Chart Style) 

  

 

 

 

 

 

 

 

 

 

 

ÿÜæöćãÚËùÕëöĂì­ÂòÛÂäóà (Chart Colors) 

 ĂÚ Excel 2013 ÅùÔëóâóä×ÉòÕäúÜĀÛÛÂäóàăÕ­ĀÛÛäèÕÿäĆè Õ­èãÂóäÿæøîÂÅČóëòćÈ Chart Styles ÉóÂÜù¬â    
ØöćÕ­óÚÃ­óÈÂäóà āÕãÿæøîÂăÕ­ØòĈÈ Style (ëăÖæ°)  Āæñ Color (ëö) ÕòÈÚöĈ 

 

 

 

 

 

 

ÿÜæöćãÚËùÕÿÅ­óāÅäÈÂäóà (Quick Layout) 

ÅæõÂÿæøîÂäúÜĀÛÛĀæñîÈÅ°ÜäñÂîÛ

ÃîÈÂäóàÉóÂÂäóàëăÖæ° ĀØĆÛ îîÂĀÛÛ îîÂĀÛÛÂäóà 

ÅæõÂÜù¬â ÿÜæöćãÚëö 



 

Öòèîã¬óÈÿÅ­óāÅäÈÂäóàĀÛÛØöćĀëÕÈ
ÖóäóÈÃ­îâúæØöćÚČóâóëä­óÈÂäóàÕ­èã 

 ÂóäÿæøîÂÿÅ­óāÅäÈÂóäĀëÕÈîÈÅ°ÜäñÂîÛÖ¬óÈą ÃîÈÂäóàăÕ­È¬óãĀæñäèÕÿäĆèØöćëùÕăÕ­ÉóÂÜù¬â ÿÅ­óāÅäÈÕ¬èÚ 

Āæ­èÿæøîÂĀÛÛÿÅ­óāÅäÈâóÖäÑóÚØöćÚõãâĂË­ÈóÚÿîóăè­Ăì­ìæóãĀÛÛāÕãæîÈÿæøćîÚÿâóë°ăÜÛÚĀÛÛÿÅ­óāÅäÈĀæ­èÕú

Öòèîã¬óÈÂ¬îÚ 

111100000000000           
             
             

             

          

 

 

 

 

 

 

ÉòÕäúÜĀÛÛÕ­èã Quick Style & Color 

 ĂÚ Excel ƘƖƗƙ Ýú­ÿäöãÚëóâóä×ÉòÕäúÜĀÛÛÂäóàăÕ­ĀÛÛäèÕÿäĆè Õ­èãÂóäÿæøîÂÅČóëòćÈ ëăÖæ°ĀÝÚáúâõ ÉóÂÜù¬â 

  ØöćÕ­óÚÃ­óÈÂäóà āÕãÿæøîÂăÕ­ØòĈÈ Style Āæñ Color ÕòÈÚöĈ 

 

 

 

 

 

ÿßõćâîÈÅ°ÜäñÂîÛÃîÈÂäóà (Chart Elements) 

  

ÅæõÂÜù¬â ÿÅ­óāÅäÈÕ¬èÚ Āæ­è 

ÿæøîÂËùÕÿÅ­óāÅäÈÕ¬èÚØöćÉñĂË­ 

×­óÖ­îÈÂóäÿÜæöćãÚāØÚëöÃîÈÂäóàØòĈÈËùÕÖ­îÈăÜ

ÿæøîÂËùÕëöÿîÂëóäØöćÿæøîÂÉóÂÅČóëòćÈ ëö ÛÚĀØĆÛ 
Page Layout 

ÅæõÂØöćÜù¬â ëăÖæ°ĀÝÚáúâõ ìäøîÅæõÂÿæøîÂëö 

ËøćîĀÂÚ 
ËøćîĀÝÚáúâõ Ü­óãËøćîÃ­îâúæ 

ÅæõÂÿÜõÕÖòèÿæøîÂÿßõćâ / ãÂÿæõÂ

îÈÅ°ÜäñÂîÛÂäóà 
ÅæõÂĀëÕÈ

äóãÂóäã¬îã 



 

  

 

 

 

 

 

 

 

¶ ĀÂÚ Åøî ËùÕÃ­îâúæĂÚĀÂÚÖòĈÈ ĀæñĀÂÚÚîÚ 

¶ ËøćîĀÂÚ  ÉñÿÜĆÚËøćîØöćĂË­ëČóìäòÛîÙõÛóãÜäñÿáØÃ­îâúæØöćĀëÕÈîãú¬ĂÚĀÂÚÖòĈÈ ĀæñĀÂÚÚîÚ 

¶ ËøćîĀÝÚáúâõ ËøćîìäøîìòèÿäøćîÈÃîÈÂäóà 

¶ ÅČóîÙõÛóãÂäóà ÿÜĆÚÅČóîÙõÛóãÂóäĂË­ëöĀæñæèÕæóãÃîÈĀÂÚÃ­îâúæÂäóà ÿßøćîĂì­ØäóÛè¬óëöĀæñæèÕæóãĀÖ¬æñ

ĀÛÛĂË­ĀØÚÃ­îâúæîñăä 

¶ Ü­óãËøćîÃ­îâúæ Åøî Ã­îâúæØöćÝú­ÿäöãÚÂäîÂæÈĂÚÿèõä°ÂËöÖØöćÚČóâóßæĆîÖëä­óÈÂäóàÚòĈÚĀëÕÈÃ­îâúæØöćÚČóâóëä­óÈ
Âäóà 

¶ ÿë­ÚÖóäóÈ Åøî ÿë­ÚØöćæóÂāãÈâóÉóÂĀÂÚÃ­îâúæÃîÈÂäóà ÿßøćîĀÛ¬ÈÃ­îâúæĂÚĀÖ¬æñÉùÕìäøîĀÖ¬æñÂæù¬âĂì­ÕúÂäóà

ăÕ­ËòÕÿÉÚÃ÷ĈÚ 

Ăë¬Ã­îÅèóâĀæñÉòÕäúÜĀÛÛÃ­îÅèóâĂÚÂäóà 

 Ăì­Ýú­ÿäöãÚĂë¬Ã­îÅèóâĂÚë¬èÚÜäñÂîÛÃîÈÂäóàîã¬óÈ ËøćîÂäóà Āæñ ËøćîĀÂÚ ØöćÿßõćâÿÃ­ó Āæ­èÉòÕäúÜĀÛÛ

Ã­îÅèóâăÕ­ÿìâøîÚÂóäÉòÕÃ­îÅèóâØòćèăÜÉóÂÿÅäøćîÈâøîÂæù¬â Font āÕãÅæõÂÿæøîÂîÈÅ°ÜäñÂîÛÂ¬îÚĀæ­èĂË­ÅČóëòćÈ 

 

 

 

 

¬ ÅæõÂĀæñßõâß°Ã­îÅèóâËøćîÂäóà 



 

 

 

 

             
             

             

             
             

             

             
             

             
             

             

     

ÿÜæöćãÚËÚõÕÃîÈÂäóà (Chart Type) 

 ìæòÈÉóÂëä­óÈÂäóàĀÛÛĂÕĀÛÛìÚ÷ćÈÿîóăè­Āæ­è ìóÂÖ­îÈÂóäÿÜæöćãÚăÜÿÜĆÚÂäóàÜäñÿáØîøćÚÂĆÿæøîÂăÕ­ ìäøî
ÿÜæöćãÚÿÜĆÚÂäóàĀÛÛÝëâ Ƙ ÂòÛÃ­îâúæĀÖ¬æñËùÕăÕ­ ĀÖ¬ÉñØČóăÕ­ÂòÛÂäóà Ƙ âõÖõ ë¬èÚÂäóà ƙ âõÖõÖ­îÈÿÜæöćãÚØùÕËùÕăâ¬

ëóâóä×ÿæøîÂĀÛÛÝëâăÕ­ 

 

 

 

 

 

¬ ÅæõÂÜù¬â ÿÜæöćãÚËÚõÕĀÝÚáúâõ ÛÚĀØĆÛ îîÂĀÛÛ 

­ÅæõÂÿæøîÂäúÜĀÛÛàîÚÖ° 

­ÿæøîÂËÚõÕÂäóàìæòÂ ®ÿæøîÂÂäóàØöćÉñĂË­ 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                 ÖÂĀÖ¬ÈÂäóà(Format Chart) 



 

 ÂóäÖÂĀÖ¬ÈÂäóàÚîÂÉóÂÂóäÿæøîÂÉóÂäúÜĀÛÛëČóÿäĆÉÉóÂËùÕ Chart Styles ØöćāÜäĀÂäâÿÖäöãâăè­Ăì­Āæ­è 

Ýú­ÿäöãÚëóâóä×ÖÂĀÖ¬ÈæñîÈÅ°ÜäñÂîÛÃîÈÂäóàăÕ­ ÿË¬Ú ÿÜæöćãÚëöËùÕÃ­îâúæ Ăë¬äúÜáóß ÿë­ÚÃîÛ ÿîàÿàĆÂÖ° Āæñ

Ã­îÅèóâăÕ­ĂÚĀÖ¬æñÉùÕ āÕãĂË­ÿÅäøćîÈâøîÉóÂĀØĆÛ äúÜĀÛÛ ÃîÈ ÿÅäøćîÈâøîĀÝÚáúâõ 

             

             

             
             

             
             

             

             
             

 

 

 

 

 

 

 

 

 

 

 

 

 

­ ÅæõÂÜù¬â ÿÖõâëöäúÜä¬óÈ ÛÚĀØĆÛ äúÜĀÛÛ  

Āæ­èÅæõÂÿæøîÂëöĂì­ÂòÛßøĈÚØöćÂäóà 

¬ ÅæõÂÿæøîÂßøĈÚØöćÂäóà (Chart Area) 

¯ ÅæõÂÿæøîÂëăÖæ° ® ÅæõÂÿæøîÂßøĈÚØöćæÈÉùÕ (Plot Area) ±ÅæõÂÿæøîÂëö 

° ÅæõÂÿæøîÂËùÕÃ­îâúæ ³ ÅæõÂÿæøîÂÿë­ÚÂäõÕ ² ÅæõÂÿæøîÂëöĀæñÃÚóÕÿë­Ú 
µ ÅæõÂÿæøîÂëö 


