
 

ÂóäëäóÈĀÝÚáúâõ 

Chart (Graph) ìäøîĀÝÚáúâõÅøîÂóäÚČóÃîâúæÖòèÿæÃÃîâúæØöćÿÂĆÛĂÚÿèõä°ÂËöÖâóÚČóÿëÚîĂÚæòÂêÔñÃîÈÂäóàõÂ 

ÿßøćîèõÿÅäóñì°ÃîâúæĂÚÿËõÈë×õÖõÿßøćîÿÜäöãÛÿØöãÛÅ¬óîîÂâóÿÜĆÚÂäóàõÂ ØČóĂìÿäóâîÈÿìĆÚÅèóâÖ¬óÈÃîÈËùÕÃîâúæ ÿË¬Ú 

ÂóäÿÜäöãÛÿØöãÛëòÕë¬èÚâóÂìäøîÚîãÃîÈÃîâúæĀÖ¬æñËùÕ ĀÚèāÚâÃîÈÖòèÿæÃØöćÃ÷ĈÚą æÈą ìäøîèõÿÅäóñì°ĂìÿÜĆÚáóß 
ØČóĂìâîÈáóßäèâÃîÈÃîâúæăÕÿÕ¬ÚËòÕĀæñëøćîÅèóâìâóãăÕÕöÂè¬óÂóäâóÚòćÈî¬óÚĀÖ¬ÖòèÿæÃ 

 ÂóäëäóÈÂäóàĂÚ Microsoft office Excel ÿÜĆÚÿäøćîÈÈ¬óãÿßäóñÉñâöÅČóëòćÈĂìëäóÈĀæñÉòÕäúÜĀÛÛĀæñăÕĀÛÛ

âøîîóËößāÕãÿÊßóñ Excel 2013 ØöćăÕÜäòÛÜäùÈÅČóëòćÈĂÚÂóäÉòÕÂóäÂòÛÂäóàăÕÈ¬óã ëñÕèÂ äèÕÿäĆè ĀæñëèãÈóâãõćÈÃ÷ĈÚ 

 

 

 

 

 

 

 

 

 

 

 



 

                 ëäóÈÂäóà (Chart)  

 

 ÂóäëäóÈÂäóà ìäøî Chart ĂÚ Excel ÉñØČóăÕÅæóãą ÂòÛÂóäëäóÈĂÚāÜäĀÂäâĂÚËùÕ MS-Office îøćÚą ØòĈÈ

ÃòĈÚÖîÚÂóäëäóÈĀæñÂóäÖÂĀÖ¬ÈÂäóà ĀÖ¬ĂÚ Excel 2013 ÉñëäóÈÂäóàăÕĀÛÛäèÕÿäĆèÉóÂÜù¬â  Quick Analysis 

Ì÷ćÈÉñâöäúÜĀÛÛÂäóàâóÖäÑóÚĂìÿæøîÂĀæñëäóÈăÕÈ¬óãą ĂÚÃòĈÚÖîÚÿÕöãÈ ÕòÈÚöĈ 

 

 

 

 

 

 

 

 

 

 

 

 

             
             

      

 

 

            

¬ ÅæõÂæóÂÅæùâÿÌææ°ÃîâúæØöć
ÉñÚČóâóëäóÈÂäóà 

Öòèîã¬óÈÂäóàĀÛÛÖ¬óÈą 

 ÅæõÂÜù¬â   
Quick Analysis Āæè

ÿæøćîÚăÜØöć ĀÝÚáúâõ 



 

 

 

 

 

            ëäóÈÂäóàĀÛÛ Recommended Chart 

 ÅùÔëâÛòÖõĂìâ¬ÃîÈ Excel 2013 Åøî Recommended Chart (ĀÝÚáúâõØöćĀÚñÚČó) ÿÜĆÚèõÙöÂóäëäóÈÂäóàĀÛÛ

äèÕÿäĆèÖóâÅČóĀÚñÚČó āÕãāÜäĀÂäâÉñÕúÉóÂËùÕÃîâúæĂÚË¬èÈÿÌææ°ØöćÅùÔÿæøîÂâóè¬óÉñëäóÈÂäóàĀÛÛăìÚÉ÷ÈÉñ

ÿìâóñëâÂòÛÃîâúæ 

 

 

 

 

ÕúÖòèîã¬óÈÿâøćîÿæøćîÚ
ÿâóë°ăÜèóÈÛÚÂäóà 

®ÅæõÂÿæøîÂÜäñÿáØÃîÈÂäóàØöćÉñĂË 



 

 

 

              

             
             

             

             
             

             

             
             

             
      

ÂóäëäóÈÂäóàÕèãèõÙöÉñĀÂăÃìäøî 

ÉòÕäúÜĀÛÛăÕÿìâøîÚèõÙöîøćÚą 
 

 

 

 

 

 

 

 

 

            ÜäñÿáØÃîÈÂäóà (Chart Type) 

ĀëÕÈÂäóàØöćĀÚñÚČóĂìÿæøîÂëäóÈ 

¬ÅæõÂË¬èÈÿÌææ°Ãîâúæ ÅæõÂÜù¬â ĀÝÚáúâõØöćĀÚñÚČó 

®ÅæõÂÿæøîÂËÚõÕÃîÈÂäóà

ĀæñÿæøîÂÂäóàØöćÉñĂË 

ìäøîÅæõÂÕúÂäóàĀÛÛîøćÚą 

¯ÅæõÂÜù¬â OK 

°ÿæøîÂÉòÕäúÜĀÛÛ
Âäóà ÉóÂÜù¬â Chart 

Style 



 

 ÂäóàìäøîĀÝÚáúâõĂÚ Excel âöĂìÿæøîÂìæóãËÚõÕ ÿßøćîĂìÅùÔÿæøîÂâóÚČóÿëÚîăÕÖäÈÂòÛÃîâúæØöćÖîÈÂóäăÕ 

āÕãÉñâöĂìÿæøîÂìæóãĀÛÛ ÕòÈÚöĈ 

¶ Column (ÅîæòâÚ°) ÿÜäöãÛÿØöãÛÃîâúæĀÖ¬æñÅ¬óĂìÿìĆÚÅèóâĀÖÂÖ¬óÈîã¬óÈÖČćó / ëúÈîã¬óÈËòÕÿÉÚ 

¶ Line (ÿëÚ) ĀëÕÈÅ¬óÃîÈÃîâúæĀæñĀÚèāÚâáóãĂÚË¬èÈäñãñÿèæóìÚ÷ćÈ âòÂĂËÿÜäöãÛÿØöãÛÅ¬óÃ÷ĈÚ/æÈÃîÈ

Ãîâúæ 

¶ Bar (ĀØ¬È) ÿÜäöãÛÿØöãÛÃîâúæĂìÿìĆÚÅèóâĀÖÂÖ¬óÈîã¬óÈËòÕÿÉÚÿË¬ÚÂòÚ ÿßöãÈĀÖ¬ĀÝÚáúâõÉñîãú¬ĂÚĀÚèÚîÚÌ÷ćÈ

ĂìÅèóâäúë÷ÂĂÚÕóÚÿèæóìäøîäñãñØóÈâóÂÂè¬ó 

¶ Area (ßøĈÚØöć) ĀëÕÈĂìÿìĆÚÝæäèâĀÚèāÚâÝæäèâÃîÈÃîâúæØòĈÈìâÕ 

¶ X Y (Scatter) (ÂäñÉóã) ĀÝÚáúâõ xy (ÂäñÉóã) ĀëÕÈÅèóâëòâßòÚÙ°ÃîÈÅ¬óØöćÿÜĆÚÖòèÿæÃØöćîãú¬ĂÚËùÕÃîâúæ
ìæóãą ËùÕ ìäøîÂóääèâÖòèÿæÃ Ƙ Âæù¬âÿÜĆÚÃîâúæ xy ØöćëòâßòÚÙ°ÂòÚìÚ÷ćÈËùÕĀÝÚáúâõÂäñÉóãÚòĈÚâòÂÚČóâóÂòÛ

ÃîâúæØóÈèõØãóéóëÖä° 

¶ Stock (ìùÚ) ĀÝÚáúâõìùÚĀëÕÈĀÚèāÚâÖæóÕāÕãÂČóìÚÕäóÅóÿÜõÕ  äóÅóÖČćóëùÕ äóÅóëúÈëùÕ äóÅóÜõÕ Āæñ
Ýæäèâ 

¶ Surface (ßøĈÚÝõè) ÂóääèâËùÕÃîâúæëîÈËùÕĂìÿÂõÕÜäñāãËÚ°ëúÈëùÕĀÝÚáúâõËÚõÕÚöĈĀëÕÈĀÚèāÚâÃîÈÅ¬óĂÚ

ëîÈâõÖõÛÚÿëÚāÅÈØöćÖ¬îÿÚøćîÈÂòÚ 

¶ Rader (ÿäÕóä°) ĀÝÚáúâõÿäÕóä°ØČóìÚóØöćÿÜäöãÛÿØöãÛÅ¬óëñëâÃîÈËùÕÃîâúæìÚ÷ćÈËùÕ ÉñĀëÕÈÂóäÿÜæöćãÚĀÜæÈ

ÃîÈÅ¬óØöćëòâßòÚÙ°ÂòÛÉùÕÂ÷ćÈÂæóÈāÕãÃîâúæĀÖ¬æñËùÕÉñâöéúÚã°ÂæóÈä¬èâÂòÚ 

¶ Combo (Ýëâ) ëČóìäòÛÂóäëäóÈĀÝÚáúâõĀÛÛÝëâ ëČóìäòÛËùÕÃîâúæØöćâöÅ¬óÖòèÿæÃĀÖÂÖ¬óÈÂòÚâóÂÿË¬Ú äóÅó

ÃóãÂòÛäèâÂóäÃóÛÂĆîóÉÉñÿæøîÂĀÝÚáúâõÅîæòâÚ°ĀæñĀÝÚáúâõÿëÚÝëâÂòÚăÕ 

   

 

 

 

 

¶ ÚîÂÉóÂÚöĈĀÝÚáúâõÛóÈËÚõÕãòÈÿæøîÂäúÜĀÛÛăÕ Ƙ ĀÛÛÅøî ĀÝÚáúâõßøĈÚÑóÚ Ƙ âõÖõØöćâöĀÂÚ x ĀæñĀÂÚ y Āæñ

ĀÝÚáúâõëóââõÖõ (ƙD) ØöćÿßõćââöâõÖõÅèóâæ÷ÂÃîÈĀÂÚ z ÿÃóâóÕèã 



 

 

                ÿÅäøćîÈâøîÜäòÛĀÖ¬ÈÂäóà 

 ĂÚ Excel ƘƖƗƙ ÉñâöÿÅäøćîÈâøîĂìĂËÉòÕäúÜĀÛÛÂäóàăÕÜäòÛÜäùÈÿÅäøćîÈâøîĂìâ¬ ĂìÅùÔÿæøîÂĂËÈóÚăÕìæóã

ĀÛÛ ÿäöãÂĂËÈóÚÈ¬óã ìäøîÉñÿäöãÂĂËÖóâÅèóâ×ÚòÕÃîÈÝúĂËĀÖ¬æñÅÚăÕ 

 

 

  ÅæõÂÜù¬â ÉòÕÂóääúÜĀÛÛë¬èÚØöćÿæøîÂ ÉñĀëÕÈìÚóÖ¬óÈÅČóëòćÈ Format ÿßøćîÉòÕäúÜĀÛÛÂäóà 

 

 

 

 

 

   

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ĀëÕÈÿÅäøćîÈâøî Chart Tools ÿâøćîÅæõÂßøĈÚØöćÂäóà 

ÿÅäøćîÈâøîĀÝÚáúâõ ëČóìäòÛÜäòÛĀÖ¬ÈÂäóà ÅČóëòćÈĀæñÿÅäøćîÈâøîÜäòÛĀÖ¬ÈÂäóà 

ÿâøćîÅæõÂÿæøîÂÂäóàÉñĀëÕÈÿëÚ

ăïăæØ°ÿÃÖÃîâúæĂÚÂäóà ëöĀÕÈÅøî
Å¬óĀÂÚ X ëöÚČĈóÿÈõÚÅøîÅ¬óĀÂÚ Y 

ÅæõÂæóÂãóã ìäøîÜäòÛÃÚóÕ Âäóà

ăÕÿìâøîÚäúÜáóß 

ÿÅäøćîÈâøîÿßõćâîÈÅ°ÜäñÂîÛ 
ÉòÕäúÜĀÛÛĀæñÂäîÈÂäóà 



 

ÿÜæöćãÚëăÖæ°Âäóà (Chart Style) 

  

 

 

 

 

 

 

 

 

 

 

ÿÜæöćãÚËùÕëöĂìÂòÛÂäóà (Chart Colors) 

 ĂÚ Excel 2013 ÅùÔëóâóä×ÉòÕäúÜĀÛÛÂäóàăÕĀÛÛäèÕÿäĆè ÕèãÂóäÿæøîÂÅČóëòćÈ Chart Styles ÉóÂÜù¬â    
ØöćÕóÚÃóÈÂäóà āÕãÿæøîÂăÕØòĈÈ Style (ëăÖæ°)  Āæñ Color (ëö) ÕòÈÚöĈ 

 

 

 

 

 

 

ÿÜæöćãÚËùÕÿÅóāÅäÈÂäóà (Quick Layout) 

ÅæõÂÿæøîÂäúÜĀÛÛĀæñîÈÅ°ÜäñÂîÛ

ÃîÈÂäóàÉóÂÂäóàëăÖæ° ĀØĆÛ îîÂĀÛÛ îîÂĀÛÛÂäóà 

ÅæõÂÜù¬â ÿÜæöćãÚëö 



 

Öòèîã¬óÈÿÅóāÅäÈÂäóàĀÛÛØöćĀëÕÈ
ÖóäóÈÃîâúæØöćÚČóâóëäóÈÂäóàÕèã 

 ÂóäÿæøîÂÿÅóāÅäÈÂóäĀëÕÈîÈÅ°ÜäñÂîÛÖ¬óÈą ÃîÈÂäóàăÕÈ¬óãĀæñäèÕÿäĆèØöćëùÕăÕÉóÂÜù¬â ÿÅóāÅäÈÕ¬èÚ 

ĀæèÿæøîÂĀÛÛÿÅóāÅäÈâóÖäÑóÚØöćÚõãâĂËÈóÚÿîóăèĂììæóãĀÛÛāÕãæîÈÿæøćîÚÿâóë°ăÜÛÚĀÛÛÿÅóāÅäÈĀæèÕú

Öòèîã¬óÈÂ¬îÚ 

111100000000000           
             
             

             

          

 

 

 

 

 

 

ÉòÕäúÜĀÛÛÕèã Quick Style & Color 

 ĂÚ Excel ƘƖƗƙ ÝúÿäöãÚëóâóä×ÉòÕäúÜĀÛÛÂäóàăÕĀÛÛäèÕÿäĆè ÕèãÂóäÿæøîÂÅČóëòćÈ ëăÖæ°ĀÝÚáúâõ ÉóÂÜù¬â 

  ØöćÕóÚÃóÈÂäóà āÕãÿæøîÂăÕØòĈÈ Style Āæñ Color ÕòÈÚöĈ 

 

 

 

 

 

ÿßõćâîÈÅ°ÜäñÂîÛÃîÈÂäóà (Chart Elements) 

  

ÅæõÂÜù¬â ÿÅóāÅäÈÕ¬èÚ Āæè 

ÿæøîÂËùÕÿÅóāÅäÈÕ¬èÚØöćÉñĂË 

×óÖîÈÂóäÿÜæöćãÚāØÚëöÃîÈÂäóàØòĈÈËùÕÖîÈăÜ

ÿæøîÂËùÕëöÿîÂëóäØöćÿæøîÂÉóÂÅČóëòćÈ ëö ÛÚĀØĆÛ 
Page Layout 

ÅæõÂØöćÜù¬â ëăÖæ°ĀÝÚáúâõ ìäøîÅæõÂÿæøîÂëö 

ËøćîĀÂÚ 
ËøćîĀÝÚáúâõ ÜóãËøćîÃîâúæ 

ÅæõÂÿÜõÕÖòèÿæøîÂÿßõćâ / ãÂÿæõÂ

îÈÅ°ÜäñÂîÛÂäóà 
ÅæõÂĀëÕÈ

äóãÂóäã¬îã 



 

  

 

 

 

 

 

 

 

¶ ĀÂÚ Åøî ËùÕÃîâúæĂÚĀÂÚÖòĈÈ ĀæñĀÂÚÚîÚ 

¶ ËøćîĀÂÚ  ÉñÿÜĆÚËøćîØöćĂËëČóìäòÛîÙõÛóãÜäñÿáØÃîâúæØöćĀëÕÈîãú¬ĂÚĀÂÚÖòĈÈ ĀæñĀÂÚÚîÚ 

¶ ËøćîĀÝÚáúâõ ËøćîìäøîìòèÿäøćîÈÃîÈÂäóà 

¶ ÅČóîÙõÛóãÂäóà ÿÜĆÚÅČóîÙõÛóãÂóäĂËëöĀæñæèÕæóãÃîÈĀÂÚÃîâúæÂäóà ÿßøćîĂìØäóÛè¬óëöĀæñæèÕæóãĀÖ¬æñ

ĀÛÛĂËĀØÚÃîâúæîñăä 

¶ ÜóãËøćîÃîâúæ Åøî ÃîâúæØöćÝúÿäöãÚÂäîÂæÈĂÚÿèõä°ÂËöÖØöćÚČóâóßæĆîÖëäóÈÂäóàÚòĈÚĀëÕÈÃîâúæØöćÚČóâóëäóÈ
Âäóà 

¶ ÿëÚÖóäóÈ Åøî ÿëÚØöćæóÂāãÈâóÉóÂĀÂÚÃîâúæÃîÈÂäóà ÿßøćîĀÛ¬ÈÃîâúæĂÚĀÖ¬æñÉùÕìäøîĀÖ¬æñÂæù¬âĂìÕúÂäóà

ăÕËòÕÿÉÚÃ÷ĈÚ 

Ăë¬ÃîÅèóâĀæñÉòÕäúÜĀÛÛÃîÅèóâĂÚÂäóà 

 ĂìÝúÿäöãÚĂë¬ÃîÅèóâĂÚë¬èÚÜäñÂîÛÃîÈÂäóàîã¬óÈ ËøćîÂäóà Āæñ ËøćîĀÂÚ ØöćÿßõćâÿÃó ĀæèÉòÕäúÜĀÛÛ

ÃîÅèóâăÕÿìâøîÚÂóäÉòÕÃîÅèóâØòćèăÜÉóÂÿÅäøćîÈâøîÂæù¬â Font āÕãÅæõÂÿæøîÂîÈÅ°ÜäñÂîÛÂ¬îÚĀæèĂËÅČóëòćÈ 

 

 

 

 

¬ ÅæõÂĀæñßõâß°ÃîÅèóâËøćîÂäóà 



 

 

 

 

             
             

             

             
             

             

             
             

             
             

             

     

ÿÜæöćãÚËÚõÕÃîÈÂäóà (Chart Type) 

 ìæòÈÉóÂëäóÈÂäóàĀÛÛĂÕĀÛÛìÚ÷ćÈÿîóăèĀæè ìóÂÖîÈÂóäÿÜæöćãÚăÜÿÜĆÚÂäóàÜäñÿáØîøćÚÂĆÿæøîÂăÕ ìäøî
ÿÜæöćãÚÿÜĆÚÂäóàĀÛÛÝëâ Ƙ ÂòÛÃîâúæĀÖ¬æñËùÕăÕ ĀÖ¬ÉñØČóăÕÂòÛÂäóà Ƙ âõÖõ ë¬èÚÂäóà ƙ âõÖõÖîÈÿÜæöćãÚØùÕËùÕăâ¬

ëóâóä×ÿæøîÂĀÛÛÝëâăÕ 

 

 

 

 

 

¬ ÅæõÂÜù¬â ÿÜæöćãÚËÚõÕĀÝÚáúâõ ÛÚĀØĆÛ îîÂĀÛÛ 

ÅæõÂÿæøîÂäúÜĀÛÛàîÚÖ° 

ÿæøîÂËÚõÕÂäóàìæòÂ ®ÿæøîÂÂäóàØöćÉñĂË 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                 ÖÂĀÖ¬ÈÂäóà(Format Chart) 



 

 ÂóäÖÂĀÖ¬ÈÂäóàÚîÂÉóÂÂóäÿæøîÂÉóÂäúÜĀÛÛëČóÿäĆÉÉóÂËùÕ Chart Styles ØöćāÜäĀÂäâÿÖäöãâăèĂìĀæè 

ÝúÿäöãÚëóâóä×ÖÂĀÖ¬ÈæñîÈÅ°ÜäñÂîÛÃîÈÂäóàăÕ ÿË¬Ú ÿÜæöćãÚëöËùÕÃîâúæ Ăë¬äúÜáóß ÿëÚÃîÛ ÿîàÿàĆÂÖ° Āæñ

ÃîÅèóâăÕĂÚĀÖ¬æñÉùÕ āÕãĂËÿÅäøćîÈâøîÉóÂĀØĆÛ äúÜĀÛÛ ÃîÈ ÿÅäøćîÈâøîĀÝÚáúâõ 

             

             

             
             

             
             

             

             
             

 

 

 

 

 

 

 

 

 

 

 

 

 

 ÅæõÂÜù¬â ÿÖõâëöäúÜä¬óÈ ÛÚĀØĆÛ äúÜĀÛÛ  

ĀæèÅæõÂÿæøîÂëöĂìÂòÛßøĈÚØöćÂäóà 

¬ ÅæõÂÿæøîÂßøĈÚØöćÂäóà (Chart Area) 

¯ ÅæõÂÿæøîÂëăÖæ° ® ÅæõÂÿæøîÂßøĈÚØöćæÈÉùÕ (Plot Area) ±ÅæõÂÿæøîÂëö 

° ÅæõÂÿæøîÂËùÕÃîâúæ ³ ÅæõÂÿæøîÂÿëÚÂäõÕ ² ÅæõÂÿæøîÂëöĀæñÃÚóÕÿëÚ 
µ ÅæõÂÿæøîÂëö 


